Annexation Step by Step

Note: Annexation applications shall be administered and reviewed as a City Council
decision in accordance with Article Il of the Community Development Code.

1. Pre-Application conference scheduled.
a. The fee for a Pre-Application Conference is $225 and needs to be paid at time of

scheduling.

2. Pre-Application conference held.
a. Please have any pertinent partners attend thls meetmg, i.e. your architect or engineer

3. Annexation Application submitted by appllcant b
a. Applications include the appllcation form and additlonal requlred information described

in section 8-6.24.030 and Section 8-6. 176.040'if the CDC. It is the -applicants responsibility
to prove the need for the zone change and show how the proposa[ meets the approval

criteria in Section 8-6. 176 070.
b. The fee for an Annexatlon is $1 000 and needs to be pald at the t|me of submittal.

4. Application is reviewed for completeness = : ' o :

a. The date of submission shall be recorded and the: respon51b]e party (Clty) has 14
calendar days to determine whether the appllcatlon is complete --;Z'}'

b. Once the application is determlned to be complete, the appllcant will be notified viaa
letter. : : =

c. All documents or evndence relled upon by the applicant shall be submltted to the City and
made available to the public at least 20 calendar days before a City Council hearing.

d. If the application is denied, resubmitted appllcatlons will be subject to another
14 calendar day completeness check.

5. Staff Report is written and mailed, o 5 '
a. A copy will be mailed to the apphcant approxxmately 7 calendar days prior to the public

hearing.

6. Notice of Public Hearing
a. Notice of a Public Hearing shall be mailed and posted at Ieast 20 calendar days

before a City Council Hearing by City Staff
b. In addition to all other notice, at least 10 calendar days before a City Council public
hearing, notice shall be provided in a newspaper of general circulation in the City, by City

staff.

7. Public Hearing is held in accordance with rules of procedure as written in 8-6.28.
a. The City Council will review all evidence submitted to the record, including the
staff report recommendation and may:
1. Approve or deny all or part of the application.
2. Approve all or part with modifications or conditions of approval
3. Defer a decision; or




Annexation Step by Step

4. Dismiss without prejudice due to procedural error or remand to
correct a procedural error.

8. Minutes produced
a. Minutes of the City Council public hearing will be produced and reflect the matters
discussed and the views of the participants shall be noted.

9. Notice of Decision
a. Notice of Decision in the form of a final order will be provided to the applicant and
any parties who testified during the hearing or submitted written comments.




Public Hearings Procedures
Planning Commission and City Council

lines

a.

Public Hearing Steps

1.

2.

10. Close of public hearfri’é..

3
4. Applicant pre.séﬁ%étion
5. Testimony from those '_
6.

7
8. Applicant’s rebuttal ..
9

. Final comments f'rom:'i:Staff

All those who wish to testify must write their name and address on a sign up sheet
that will be available before and during the hearing.

The order of testimony will follow the steps below and then will be based on the
order individuals signed up.

All those wishing ta testify must do so from the podium and will refrain from making
comments while in the audience.

Testimony shall begin with a statement.of oné’-’s-gj@mé aiid address for the record.

Testimony and evide
standards In the land

on appeal, bears

Except as otherwrs‘,
ficable criteria

the burden of praof t
and standards.

Presentation of the Staff Report

Testimony from those opposed to the pi oposed actlon

Questions from members of the pubhc

NOTE: Once the hearing is closed, no additional testimony, comments, or questions may be
taken from the audience.
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Annexation
Applicant Handbook

Approval Criteria
8-6.172.050

The City Council shall approve, approve with conditions, or deny an application for an
annexation based on findings of fact with respect to each-of_the ’following criteria:

A.

B.

o

D.
such issues as traffic, d
and services.

E.
8-6.180.

F.
1. Planniﬁg - ‘Agé'nc)’ Coéi;dinatfi)n and Cooperation; and ©
2. Planning - Land Use Plannmg

G The proposal satlsﬂes the requnreme :of the

ga gade Lgcks Urban_Growth Area
Mmg%g_ggmgm with Hood River County!
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City of Cascade Locks

P.O. Box 308

Cascade Locks, Oregon 97014

Phone: 541-374-8484
ANNEXATION APPLICATION Fax: 541-374-8752

. BACKGROUND INFORMATION
Applicant

Applicant Name:

Address:

Applicant Standing (Fee Owner act Purchaser, ete, )
Property Owner (if different)

Name:

Address:

Property Information

Property Address:

Township; Range; Section; Tax Lot:

Current Zoning:

Proposed City Zoning:

Property Size:

Existing Use/Structures:™. %

Application Proposal:

FOR OFFICE USE ONLY
File Number;
Submittal Date: Fee: Received by:
Application Type: Completeness: 120th Day:

City of Cascade Locks Annexation Application
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Il. APPLICATION REQUIREMENTS

®

© —

o .

® A

) B

o Mk

I1l. SIGNATURES

Completed and signed application form.

Written response to the approval criteria. It Is the applications responsibility to
prove the need for the annexation.

ONE copy and ONE PDF version of the site plan drawn to scale. City staff will assist
the applicant in determining what information is required on the site plan.

ONE copy and ONE PDF version of a vicinity map drawn to scale. City staff will assist
the applicantin determmmg wh 1nformat|on is required on the vicinity map.

Names and addresses af:all the prop rty owners w:thin 250 feet of the boundaries
of the property..ifhis | "

Courty Assessor

Copy of the'.l_g.*._ ;
ownership.

A current Hood Rlver County tax map(s) showmg the ubject-property(les) and all
properties within 250 feet:of the subject property

Asigned fee agreemént and payment--fpr}-.iﬁ_rhn_ :

NOTE: ALL OWNERS MUST SIGN THIS APPLICATION OR SUBMIT A LETTER OF CONSENT

AUTHORIZING ANOTHER INDIV!DUAL TO MAKE APPEICATION.
INFORMATION WILL DELAY THE R!

INCOMPLETE.OR MISSING

|EW PROCESS

Applicant/Owner

Date

Applicant/Owner Date

City of Cascade Locks ' Annexation Application




NOTICE TO APPLICANT
REIMBURSEMENT TO CITY OF CASCADE LOCKS
FOR ADMINISTRATIVE FEES

TO:  APPLICANT

: The City of Cascade Locks, like many other small cities in Oregon, is faced with a severely
reduced budget for the administration of the City’s Ordinances. The land use planning process in the
State of Oregon has become increasingly complex. To properly process land use applications, the city
must rely upon professional consultants to assist in preparing the legal notices, conducting on-site
inspections, preparation of staff reports, and, in some cases, actual attendance at the Planning
Commission and/or City Council meetings. The City utilizes a consultant to ensure that applications
are processed fairly and promptly. Because of reduced budgets, the City finds it necessary to transfer
some administrative costs to you, the applicant, as part of the land use planning process. Therefore,
you are asked to read and sign the agreement below indicating that you understand and agree to
this requirement.

AGREEMENT TO REIMBURSE CITY
FOR ADMINISTRATIVE COSTS

I/We, the applicant(s), ;
hereby agree to reimburse the City of Cascade Locks for administrative costs over and above the
costs covered by the Basic Fee, which we have paid. We have been advised that an additional
deposit required is $ 5, 2 , but those actual costs could exceed this amount. Inthe
event the City is requ:red to commence iltlgatlon to recover these costs, the prevailing party shall be
awarded costs and reasonable attorney’s fees, including any costs and fees on appeal.

The amount not paid shall also become a lien against the property on which the land use
action is sought, in favor of the City of Cascade Locks, and shall be docketed in the City Lien Docket.

DATED this day of , 20

APPLICANT(S):

PROPERTY OWNER(S):
(If Different Than Above)

Userdirfrecords/peminsfland use reimbursement of fees




Fee Schedule

8/27/07

Each applicant shall be required to sign an agreement that requires the applicant to pay any and

all costs above and beyond the basic fees.

If multiple land use applications are necessary on a single project and a single applicant, the
applicant shall pay the highest basic fee of the application necessary, plus 20% of the other basic

fees involved.

For All Developments:

Appeal Process:

Pre-Application Conference | $225 | ] Appeal | $450
Site Eian Review , - | $625 I Administrative Review I $75
Staff time, § hours planning consultant & 1 hour engineer AT Staff time & 1 hour planning consultant
Public Work Type A Permit | g0 | -
Plan review & Inspection by Public Works R ' MISCQ I laneous Fees
- [ ]
Zoning/Building Review o
Plan g g Amendment to Urban Growth $1,000
— — Boundary
A. Accessory Structure, mmor revlew I '559 ] : Staff tlme, 8 hours plannmg consultant & 1 hour engineer
B. House or Mobile Home _ I $100 _ " ‘ _:: Comprehenswe Plan Amendment | $1,000
C. Multi-Family Dwellings l $100 : $25 per unlt_ | e Staff time, _E?:nours._pl_annrngconsultant&1 hour engineer
- " "|'Wetland/Riparian Permit 3400
D. Commercial, industrial, Other Pro;ects . | $200 | | Staf tme B 4 Eours.plann_ing pr— |
: Right of Way. ?err_nit | $50
Add ltlonal Fees for MUIt’- ¥ o | Plan review & inspection by Public Works
Family Developments: - | vactons. 600
L T “-}  Staff time & 4 hours planning consultant
Planned Unit Development I $1,400 I T
Staff time, 8 hours planning consultant & 3 hours engineer | | ‘Annexation | $1,000
: Staff, 8 hours planning consultant & 1 hour engineer
Subdivision | $1,200 |
Staff time, 8 hours planning consultant & 3 hours engineer Zone Change _ | 4625
' - N N . Staff time, 8 hours planning consuftant &1 hour engineer
Public Work Type B Permit s | $500 | B o . =
Plan review & Inspection by Public Works -0 N
Other Possible Charges:
Conditional Use 7 | $625 | I
Staff time, 5 hours planning consultant & 1 hour engmeer B §
Lot Line Adjustment ] ss |
Variance | $450 |
Staff time & 4 hours planning consultant
Partitions | ¢s00| |
Staff time , 4 hours planning consultent & 1 hours engineer
Signs | $75+$2 persqfoot | |
Temporary Permit $300 |
A temporary permit will not be allowed until a
building permit is purchased through the County




Waiver of pre-application conference

L , hereby waive the step of a pre-
{name of applicant}

application conference for

fapplication type, case number}
pursuant to requirements under 8-6.24.020 (A) (2) of the

Community Development Code, which states that:
No application for a City Administrator, Planning Commission or City Council
action shall be received by the Administrator unless the applicant or the

applicant's representative has:

1. Attended a pre-application conference with the City Administrator*; or

2. Signed a waiver, on a written statement prepared by the City
Administrator*, waiving the pre-application conference requirement.

Applicant Signature Date

* According to Community Development Code, Chapter 8-6.08 Definitions
City Administrator or Administrator. The administrative head of the city or such other
City employee or consultant who may be designated by the City Administrator to

perform the functions delegated to the City Administrator.

Userdir\records\pemins\CDC\CDC 032709 Pre-application waiver form




