Communication Facilities
( °  (City Administrator Review)
Applicant Handbook

This packet will guide an applicant through the City’s Communication Facilities City
Administrator Review process. While this packet is comprehensive, an applicant should read
the applicable Code Sections.

This Packet includes:

1) Process Steps
2)  Approval Cntena
3}  Application Forrn
4) Fee Agreem ent
5) Fee Schedule

Step 3: Submit the Application

Step 4: Appllcatlon Acceptance

Step 7: Notice of Decmon

O 0000Oao

Step 8: Appeal of a City Admmlstrat hr' De

(if applicabie)_ﬁ_
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Communication Facility (City Administrator Review) Step by Step

1. Pre-Application conference scheduled.
a. The fee for a Pre-Application Conference is $225 and needs to be paid at time of

scheduling.

2. Pre-Application conference held.
a. Please have any pertinent partners attend this meeting, i.e. your architect or engineer

3. Communication Facility Application submitted by applicant.
a. Applications include the application form and additional required information
described in section 8-6.24.030 and Section 8-6.168.040 of the CDC.
b. The fee foran Admmlstratlve ReVIew is $75 and needs to be paid at the time of
submittal. T : -

4. Application is reviewed for completeness '

a. The date of submission:shall be recorded and the responSIbEe party (City) has 14
calendar days to determlne whether the. appllcatlon is comp[ete

b. Once the apphcatlon IS determmed to be complete, the appllcant wnll be notified via a
letter. ¥ :

¢. All documents or ev1dence relled upon by the apphcant shall be submltted to the City
and made available to the pubhc at Ieast 20 calendar days before a City Council
hearing. : SE

d. If the application is denled resubmftted appl;catlons wull be subject to another
14 calendar day comp!eteness check o

5. Public Comment Period S =

a. A Public Notice of a pending Admmastratwe Review W[“ be mailed to the applicant, all
property owners within 250ft of the subject property and any affected jurisdictions.

b. Prior to making any decision, the City Administrator will consider any written
comments received by the City ‘within a 14 day comment penod '

c. The Applicant will have the. opportunlty to respond to submltted comments if the
applicant requests to do so.: ' : :

d. The comment period will end at 5pm of the 14th day

6. Notice of Decision : .
a. Written notice of dECISIon of the City Admlnlstrator shall be prov1ded to the applicant

and all persons who submitted written comments.
b. The decision is based on the approval criteria listed on the attached sheet and in
section 8-6.168.040 of the Community Development Code.




Communication Facility (City Administrator Review) Step by Step

7. Appeal Period

a. An administrative decision may be appealed to the Planning Commission by filing a
petition for review within 14 calendar days after written notice of the decision is
provided. An appeal can be initiated by anyone who files a petition for review or at
the direction of the City Council.

b. If there is an appeal, it will be subject to a 20 calendar day Public Hearing notice and
then go to a Planning Commission Public Hearing,

¢. The Planning Commission will then make a decision.

d. Notice of decision shall be provided to the applicant and all persons who submitted
written comments or testified during the hearing.

e. The City Council shall hear_a_ny_app_ea[s to the Planning Commission decision.




Communication Facility
Applicant Handbook

Approval Criteria
8-6.168.050

A, General Standards

Communication facilities, structures, and private communication equipment shall comply
with all of the following standards:

1. Building permit approvai asre d.bytheak _River Co nty Building Official.

2. Structures or eq ui]:i""
allowed In the base
requirements of the

-

3

4. Suitable protective anti-climb fencing and.a} planting screen, in accordance
with Chapter 8-6.104, Landscaping and Beautif;catlon, shall be provided and maintained
around these str -tures ang accessory attachmen‘cs - 5

5. The apphcant shail presgntd ,‘cumenta on of tha'poss sion of q&ired license by

any federal, state, or iocal agency

B. New Wireless Communication Facilii;i_esang:] Struc;;gres

1. Reguests for wireless c‘ommumcatIOn facuhties ands .uctures must be accompanied by
evidence that the applit ='t:le every reasonable efforl to, locate on existing wireless
communication facilities andfor e;qstmg buildmgs, with no success or that focation on
existing towers is not feasible.

2. The wireless communication facilities and structures which are located within or on
properties adjacent to a residential zoning district must be a monopole design, and the
facilities must be sleek, clean, and uncluttered in appearance.

3. Facilities and structures located within or on properties adjacent to a residential zoning
district must be screened by a ring of trees. The trees must be a variety that has a
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mature tree height which is not taller than the height of the proposed structure. The
trees must be spaced in a way that provides a visual barrier around the structure.

4. Accessory equipment associated with the facility is encouraged to be stored
underground or inside an existing building. If a new structure is necessary, it must be
designed and/or screened to be compatible with the adjacent residentially zoned
properties.

5. New wireless communication facilities and structures shall be located on properties with
a minimum lot size of 40,000 square feet within a residential, public, or open space zone
and 20,000 square feet withina ¢ ¢l ndustrla[ zone.

an existing bw[ding If.aine _accessory e'qmpme ts u_cture is necessary, it must be
designed and/or screened to be compatlble W|th__ he adjacent residentual!y zoned
properﬂes' . - AL ] H Jomoare ey

4. TV receiving dishes may be erected Upo biilding only within a commercial

or industrial zone,

D. Accessory Equipment Bulldings:or-Cabinets

Accessory equipment buildings or cabinets shall be subject to the provisions of Chapter 8-
6.164, Accessory Structures.
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E. New Wireless Communication Facilities Which Are Located inside Buildings

1. The facilities must be hidden from view by being locating inside of a building. This can
be accomplished by locating the facility in an enclosed space or by using compatible
building features such as dormers to hide the facility.

2. Accessory equipment associated with the facility cannot be visible. it can be stored
underground, inside of an existing building. If a new structure is necessary, it must be
designed to be compatible with the existing structures on the site.
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City of Cascade Locks
P.0O.Box 308

Cascade Locks, Oregon 97014
Phone: 541-374-8484

COMMUNICATIONS FACILITY APPLICATION Fax: 541-374-8752

CITY ADMINISTRATOR REVIEW
I. BACKGROUND INFORMATION
Applicant

Applicant Name:

Address:

Applicant Standing (Fe

Property Owner {if diffe

Name; e

Address:

Property Information

Property Address: .

Tawnship; Range; Secti_gp; Tax Lot i,

Zone;:

Existing Use/Struct&ifg}s‘;v

Application Proposal:

FOR OFFICE USE ONLY
File Number:
Submittal Date: Fee: . ... Received by:
Application Type: ____ Completeness: 120th Day:
City of Cascade Locks City Administrator Review Communication Fucility Application

5732013
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[l. APPLICATION REQUIREMENTS
(A) ... Completedand signed application form.

(B) - Written response to the approval criteria. It is the applications responsibility
to prove the need for the variance,

() ONE copy and ONE PDF version of the site plan drawn to scale. The site plan
should include information necessary show how the communication facility
conforms to the approval standards including all the information described in
8-6.168.040. The srte plan sho ¢ be in the followmg format:

1 The site.: plan
preferab :

) [I be drawn using
e uals one foot.

ation Is required

ownership.

F | !225% A current Hood Rwer County ta;< map(s) showmg the, subject property(:es)

Il SIGNATURES

NOTE: ALL OWNERS MUST:S mTH]S ARPLICATION OR SUBMIT A'LETTER OF CONSENT
AUTHORIZING ANOTHER INDIVIDUAL TO MAKE APPLICATION. INCOMPLETE OR MISSING
INFORMATION WILL DELAY THE REVIEW PROCESS,

Applicant/Owner Date

Applicant{Owner Date

City of Cascade Locks City Administrator Review Communication Facility Application
442612013
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NOTICE TO APPLICANT
REIMBURSEMENT TO CITY OF CASCADE LOCKS
FOR ADMINISTRATIVE FEES

TO:  APPLICANT

The City of Cascade Locks, like many other smail cities in Oregon, s faced with a
severely reduced budget for the administration of the City’s Ordinances. The land use planning
process in the State of Oregon has become increasingly complex, To properly process land use
apphcatxons, the City must rely upon professmnal consuitants to assistin prepanng the legal

budgets, the City finds it nec : ] you, the applicant,
as part of the land use p!ann_ g process. The '_fore, you are asked to readiand sign the
agreement below indicating that you unders and and‘agree to th1s requlre ent.

GREEMENT TO RE[MBURSE Ty
FOR':ADM[NISTRATIVE COSTS

IfWe, the applicant(s),

costis$
City is required to commence litigation to recovertheseicests, the prevailing party shall be
awarded costs and rea Anable attorney’s fees, lncluding any costs and fees on appeai

bedbme fen agams:mhe property, onwhic thefand use

The amount n_ﬂt paid shal 3 _
the City Lien

action is sought, in fa\'/or of the ity of Cascade Locks, and shzill beic ocketed
Docket. g s p

DATED this___ - dayof._

LAND USE APPLICANT(S):

PROPERTY OWNER(S):
(if Different Than Above)




Fee Schedule

8/27/07

Each applicant shall be required to sign an agreement that requires the applicant to pay any and

all costs above and beyond the basic fees.

If multiple land use applications are necessary on a single project and a single applicant, the
applicant shall pay the highest basic fee of the application necessary, plus 20% of the other basic

fees involved.

For All Developments:

Appeal Process:

Pre-Application Conference | s225| | Appeal | $450
?tl;?f E::ensiiziri‘r;\;anning consultant & 1 hour engineer | $6-25 | Administrative Review | 375
! e .| Staff time &1 hour planning consultant
Public Work Type A Permit [ “$250 | ] . i
Plan review & inspection by Public Works L : - M iscel Ianeous Fees,
Zoning/Building Revie -
Plan gl & v Amendment to Urban Growth $1,000
A A Struct e | | Boundary '
. Accessory Structure, mmor revjéw L_ $5_° Staff time, & hours planning consultant & 1 hour engineer
B. House or Mobile Home — | _$100 | | ' Compreh'ensivé: Plan.Amendment | $1,000
c. Multi—Family Dwei]ings : I $100 +.$25. .p.er unit ‘ - Staff time, 8 hours p_!anm:ng_ consultant & 1 hour engineer
, - — — Wetland/Riparian Permit $400
D. Commercial, Industrial, OtherPro;ect_s_ I $200_ = | - Staﬁﬁme_i-4Eour-s-pjanm.ngmnsmwm |
o o P Right of Way Permit | $50
Add ltlonal Fees for Mu ltl' o - Plan review & inspection by Public Works
Family Developments:  [Vadations | $600
S e Te .| *Staff time & 7 hours planning consuftart
Planned Unit Development [ $1,400 | ] T
Staff time, & hours planning consultant & 3 hours engineer e S SAnnexation | $1,000
- Staff, 8 hours planning consuitant & 1 hour engineer
Subdivision [ $1,200 I
Staff time, 8 hours planning consultant & 3 hours engineer ) Zone Cha_nge L ! 4625
' - IR [ Staff time, 8 hours planning consultant & hour engineer
Public Work Type B Permit | 4500 | : - T
Plan review & inspection by Public Works < .- R
Other Possible Charges:
Conditional Use ' | 625 [ ]
Staff time, 5 hours planning consultant & 1 hour engineer -
Lot Line Adjustment o] s ]
Variance | 450 |
Staff time & 4 hours planning consuitant
Partitions | $500 |
Staff time, 4 hours planning consultant & 1 hours engineer
Signs ] $75 + $2 per sq foot |
Temporary Permit $300 |
Atemporary permit will not be allowed untit a
building permit is purchased through the County




Waiver of pre-application conference

L , hereby waive the step of a pre-
{name of applicant}

application conference for

{application type, case number}
pursuant to requirements under 8-6.24.020 (A) (2) of the

Community Development Code, which states that:
No application for a City Administrator, Planning Commission or City Council
action shall be received by the Administrator unless the applicant or the
applicant's representative has:
1. Attended a pre-application conference with the City Administrator®; or

2. Signed a waiver, on a writien statement prepared by the City
Administrator*, waiving the pre-application conference requirement.

Applicant Signature Date

* According to Community Development Code, Chapter 8-6.08 Definitions
City Administrator or Administrator. The administrative head of the city or such other
City employee or consultant who may be designated by the City Administrator to

perform the functions delegated to the City Administrator,

Userdir\records\pemins\CDC\CDC 032709 Pre-application waiver form




