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Communication Facility

(Planning Commission Review)
Applicant Handbook

This packet will guide an applicant through the City’s Communication Facility Planning
Commission Review process. While this packet is comprehensive, an applicant should read
the applicable Code Sections.

This Packet includes:

1} Process Steps
2)
3)
" 4)
5)

Public Hearings Proc Jures.

The Steps in Bold
other steps are those
iProcess Steps section

O

Step 5 Notrce..e.f Public Heafiﬁg
Step 6: Staff Report .

Step 7: Participate in ‘the Public Hearing
Step 8: Decision 3 )

Step 9: Notice of Decision™

D oOooooDnaoao

Step 10: Appeal of a Planning Commission Decision

(if applicable)
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Communication Facility (Planning Commission Review) Step by Step

1. Pre-Application conference scheduled.
a. The fee for a Pre-Application Conference is $225 and needs to be paid at time of
scheduling.

2. Pre-Application conference held.
a. Please have any pertinent partners attend this meeting, i.e. your architect or engineer

3. Communication Facility Application submitted by applicant.
a. Applications include the application form and additional required information
described in Section 8-6.24.030.and Section 8-6.168.040 of the CDC.
b. All application fees need to be p_ai_d atthe time of submittal.

4. Application is reviewed for completeness

a. The date of submission shall be recorded and the respon51b]e party (City)} has 14
calendar days to determme whether the application is complete..

b. Once the apphcatlon is determlned to be complete, the apphcant w1[| be notified via a
letter. :

¢. All documents or eVIdence rehed upon: by the applicant shall be submltted to the City
and made avallable to the publ|c at least 20 calendar days before a C|ty Council
hearing. - :

d. If the application is denled resubmltted appllcatlons Wlll be sub]ect to another
14 calendar day completeness check .

5. Notice of Public Hearing R : - S :

a. A Public Hearing Notice will be malled to the applmant all property owners within
250ft of the subject property and any affected jurisdictions at least 20 days before the
hearing.

b. In addition, at least 10 days before the Public Hearing, notice shall be provided ina
hewspaper of general c1rculatlon in the City, by Clty staff

6. Staff Report is ertten and malled : : : S
a. A copy will be mailed to the appllcant apprommately 7 calendar days prior to
the public hearing. _

7. Public Hearing is held in accordance wzth rules of procedure as wntten in 8-6.28.
a. The Planning Commission will review all ewdence submltted to the record, including
the staff report recommendation, and may

1. Approve or deny all or part of the application.

2. Approve all or part with modifications or conditions of approval

3, Defer a decision; or

4. Dismiss without prejudice due to procedural error or remand to correct
a procedural error.




Communication Facility (Planning Commission Review) Step by Step

8. Minutes produced

a. Minutes of the Planning Commission public hearing will be produced and
reflect the matters discussed and the views of the participants shall be noted.

9. Notice of Decision

a. Notice of Decision in the form of a final order will be provided to the applicant and
any parties who testified during the hearing or submitted written comments.

10. Appeal Period

a. There will be a 14 calendar day period after written notice of the decision is
provided. An appeal can be m:tlated by anyone who files a petltlon or at the direction
of the City Council. e : :

b. If there is an appea! xt will: be subject to another 20 calendar day Public Hearing
Naotice and then go toa Clty Council Public Hearing, '

¢. The City Council will then make a decision. .

d. Notice of dec15|on sha]i be provzded to.the appltcant and all persons who
submitted written comments or testn‘ied dunng the heanng

11. Submit a County Bu;ldmg Permit '

a. You can print of a copy of the Hood Rtver County Buﬂdmg Permlt Apphcatlon from
their website at www.co. hood -river.or.us.

b. The application must be signed off by City of Cascade Locks F’ubhc Works
Superintendent, Electric Department Supenntendent Fire Chlef and Planning
Department. The County will not.accept the permit unt|] that is completed. This
process will be done as quickly as p055|b!e by the Clty
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Public Hearings Procedures
Planning Commission and City Council
General Guidelines

a. All those who wish to testify must write their name and address on a sign up sheet
that will be available before and during the hearing,

b. The order of testimony will follow the steps below and then will be based on the
order individuals signed up.

. All those wishing to testify must do so from the podium and will refrain from making
comments while in the audience. .

d, Testtmony shall begln w;th ast :'ementfof: one’s name and addr‘ess for the record.

slicable criterla

the burden of proo that the propo a! s In:
and standards, -

:'mphance W|th the a

Public Hearlng Steps

1. Open public hearingf - The hearing is opened W|th a statement of ules

i gnificant pre-hearing ex-
icts of interest, Members
nterast that will not

Presentation of the Staff Report

3

4. Appiicant presentatlon
5. Testimony from those |
6. Testimony from thos . ‘
7. Questions from :rhembers of the pubhc
8. Applicant’s rebuttal = _
9. Final comments from Staff e

10. Close of public hearmg

NOTE: Once the hearing is closed, no additional testimony, comments, or questions may be
taken from the audience,
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Communication Facility
Applicant Handbook

Approval Criteria
8-6.168.050

A. General Standards

Communication facilities, structures, and private communication equipment shall comply with
all of the following standards:

1. Building permit approval as requj (?.d'fb"‘z""

2, Structures or equipm
in the base zone (g:g
base zone.

3. For communicatio

Chapter 8-6.104, Landscapmg and Beautlﬁc,,‘,__?;_,,
these structures \d accessory attachments.

ex;stmgbuuldmgs, W[th no: success orthat iocatlon on

communication faCII:tle )
existing towers is not feasible.

2. The wireless communication facilities and structures which are located within or on
properties adjacent to a residential zoning district must be a monopole design, and the
facilities must be sleek, clean, and uncluttered in appearance.

3. Facilities and structures located within or on properties adjacent to a residential zoning
district must be screened by a ring of trees, The trees must be a variety that has a mature
tree height which is not taller than the height of the proposed structure. The trees must
be spaced in a way that provides a visual barrier around the structure.
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4. Accessory equipment associated with the facility is encouraged to be stored underground
or inside an existing building. If a new structure is necessary, it must be designed and/or
screened to be compatible with the adjacent residentially zoned properties.

5. New wireless communication facllities and structures shall be located on properties with a
minimum [ot size of 40,000 square feet within a residential, public, or open space zone and
20,000 square feet within a commercial or industrial zone.

6. New wireless communication facilitles and structures shall be designed to allow co-location
of wireless communication facilities on the new structure.

whaere it is not visible frol:
visual impact.

1. The facllities must be hidden from view by being locating inside of a building. This can be
accomplished by locating the facility in an enclosed space or by using compatible building
features such as dormers to hide the facility.

2, Accessory equipment associated with the facility cannot be visible, 1t can be stored

underground, inside of an existing building. If a new structure is necessary, it must be
designed to be compatible with the existing structures on the site.
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City of Cascade Locks
P.O. Box 308
Cascade Locks, Oregon 97014

COMMUNICATIONS FACILITY APPLICATION  pp 0 0 aagn
PLANNING COMMISSION REVIEW Fax: 541-374-8752
1. BACKGROUND INFORMATION

Applicant

Applicant Name: R Phone: —

Address:

Applicant Standing (Feé Own'er_,'_Cdntract Pu_r;haséi‘, étc,):

Property Owner (if differéh_t)j_:l.'

Address:

Property Information

Property Address:

Township; Range; Section; Tax Lot:

Zone: . ___ Property Size:

Existing Use/Structures:

Application Proposal: ' - ' __ R .'

FOR OFFICE USE ONLY
File Number:
Submittal Date: i FeEI_ Received by:
Application Type:_ Completeness: 120th Day:
City of Cascade Locks Communications Facility Application Planning Commission Review

9/25/2019




[I. APPLICATION REQUIREMENTS
(A) .. Completed and signed application form.

(B) ... Written response to the approval criteria. It is the applications responsibility
to prove the need for the variance.

() _ ONE copy and ONE PDF version of the site plan drawn to scale. The site plan
should include information necessary show how the communication facility
conforms to the approval standards including all the information described in
8-6.168.040. The site plan should be in the followmg format:

1 The site pians and requrred drawings shall be drawn on sheets
preferab[y not exceedlng 18 mches by 24 rnches,

2. The SIte p!an shaE[ be drawn usmg an englneermg sca!e, and

3. All drawm s of structure elevations or floor plans shail be drawn using

a standar archrtectura! scale of1/4 inch or 1/8 mch equals one foot.

City staff wal[ aSS|st the appl:cant in determlnmg what mformatron is required
on the site plan :

(D) A/A Names and addresses of all the property owners ‘within 250 feet of the
boundaries of the property. This, llst must be provrded by a Title Company or
the Hood River County Assessor. . :

(E) Copy of the latest deed sales contract or tltle report indicating property
ownership. i

(F) LI/A/ A current Hood River County tax map(s} showing the subject property(ies)
and at[ propertres wrthln 250 feet of the sub]ect property

e A sugned fee agre_ement and__p_ayment for fl_[lng fee.
I1l. SIGNATURES
NOTE: ALL OWNERS MUST SIGN THIS APPLICATION OR SUBMIT A LETTER OF CONSENT

AUTHORIZING ANOTHER INDIV]DUAL T0O. MAKE APPLICATION INCOMPLETE OR MISSING
INFORMATION WILL DELAY THE REVIEW PROCESS. ”

Applicant/Owner Date
Applicant/Owner Date
City of Cascade Locks Communications Facility Application Planning Commission Review

9/25/2019




NOTICE TO APPLICANT
REIMBURSEMENT TO CITY OF CASCADE LOCKS
FOR ADMINISTRATIVE FEES

TO:  APPLICANT

The City of Cascade Locks, like many other small cities in Oregon, is faced with a severely
reduced budget for the administration of the City’s Ordinances. The land use planning process in the
State of Oregon has become increasingly complex. To properly process land use applications, the city
must rely upon professional consultants to assist in preparing the legal notices, conducting on-site
inspections, preparation of staff reports, and, in some cases, actual attendance at the Planning
Commission and/or City Council meetlngs The City utilizes a consultant to ensure that applications
are processed fairly and promptly. Because of reduced budgets, the City finds it necessary to transfer
some administrative costs to you, the apphcant as part of the land use plannlng process. Therefore,
you are asked to read and sign- the agreement below mdlcatlng that you understand and agree to
this requirement. : :

' AGREEMENT TO REIMBURSE ary
f;; FOR ADMINISTRATIVE cosrs

l/We, the applicant(s),___~ "~ e ,
hereby agree to reimburse the City of Cascade Locks for admmlstratlve costs over and above the
costs covered by the Basic Fee, which we have paid. We have been adwsed that an additional
deposit required is $ Q,,D]jh oD , but those actual costs. could exceed this amount. In the
event the City is required to commence htigatlon to recover these costs, the prevailing party shall be
awarded costs and reasonabie attorney’s fees, mc[udmg any costs and fees on appeai

The amount not pa;c] shall also become a I|en agaanst the. property on whlch the land use
action is sought, in favor of the City of Cascade Locks, and shail be docketed |n the City Lien Docket.

DATED this_____ dayof | ,z'o

APPLICANT(S):

PROPERTY OWNER(S):
(If Different Than Above)

Userdir/records/pcminsfland use reimbursement of fees




Fee Schedule

8/27/07

Each applicant shall be required to sign an agreement that requires the applicant to pay any and

all costs above and beyond the basic fees.

If multiple land use applications are necessary on a single project and a single applicant, the
applicant shall pay the highest basic fee of the application necessary, plus 20% of the other basic

fees involved.

For All Developments:

App‘eal Process:

Pre-Application Conference | §225 ] | Appeal | $450
Site Elan Review ; " | 3625 l Administrative Review | $75
Staff time, 5 hours planning consultant & 1 hour engineer o Staff time & 1 hour planning consaltant
Public Work Type A Permit | 4250 ] . e
Plan review & inspection by Public Worlks o E M iscel laneous Fees.
Zoning/Building Review e —
Plan gl 8 Amendment to U_r_ban Growth $1,000
——— : Boundary L
A. Accessory Structure, m':‘_wr;_"e"-?'?w - | — $5_C_’ . I -Staff time, 8 hours planning consultant & + hour engineer
B. House or Mobile Home et l 3100 |- | Comprehensive Plan Amendment | $1,000
C. Multi Family Dwellings . 5 I : $100 +..$'25 per unit. | Stafftrme,.s_}.]ours P_l.anm.r:'lg consultant & t hour engineer
. — | Wetland/Riparian Permit $400
D. Commercial, Industrial, Othgr Projects | $200 s _ s'taf,ftr'm_e_&4Eodrs"planm‘hgconsultant i
ere Ml Right of Way Permit [ $50
Add ltlonal Fees for MUItl- -~ o {:Plan Fevie_w_& inspection by Public Works
Family Developments: - T [ $600
SRR : . Staff time & 4 hours planning consuftant
Planned Unit Development 1 $1,400 | T
Staff time, 8 hours planning consuttant & 3 hours engineer e i :Ahri'exation | $1,000
i ! Staff, 8 hours planning consultant & 1 hour engineer
Subdivision | $1,200 |
Staff time, 8 hours planning consultant & 3 hours engineer ) Zone Change | 4625
2 A ' Staff time, 8 hours planning consuftant &1 hour englneer
Public Work Type B Permit 1 $500| | — —
Plan review & inspection by Public Works Tl H
Other Possible Charges:
Conditional Use : | 3625 |0 ]
Staff time, 5 hours planning consultant & 1 hour engineer ; R N
Lot Line Adjustment o] snas |
Variance | $450 |
Staff time & 4 hours planning consultant
Partitions | $500 |
Staff time , 4 hours planning consuftant & 1 hours engineer
Signs [ $75 + $2 per sq foot |
Temporary Permit $300 |
A temporary permit will not be allowed untif a
building permit is purchased through the County




Waiver of pre-application conference

L , hereby waive the step of a pre-
{name of applicant}

application conference for

fapplication type, case number}
pursuant to requirements under 8-6.24.020 (A} (2) of the

Community Development Code, which states that:
No application for a City Administrator, Planning Commission or City Council
action shall be received by the Administrator unless the applicant or the
applicant's representative has:
1. Attended a pre-application conference with the City Administrator*; or

2. Signed a waiver, on a written statement prepared by the City
Administrator*, waiving the pre-application conference requirement.

Applicant Signature Date

* According to Community Development Code, Chapter 8-6.08 Definitions

City Administrator or Administrator. The administrative head of the city or such other
City employee or consultant who may be designated by the City Administrator to
perform the functions delegated to the City Administrator.

Userdir\records\pemins\CDC\CDC 032709 Pre-application waiver form




