Sign Permit
Applicant Handbook

This packet will guide an applicant through the City’s Sign Permit process. While this packet
is comprehensive, an applicant should read the applicable Code Sections.

This Packet Includes:

1) Process Steps
2)  Approval Criteria

3) Application Form
4) Fee Agreement
5}  Fee Schedule
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Sign Permit Step by Step

1. Sign Permit Application submitted by applicant.
a. The applicant must submit the required documents with the application as listed in
Section 8-6.24.030 and Section 8-6.144.040 of the Community Development Code.
b. The fee for a Sign Code Exception is §75 plus $2 per sq. foot and needs to be paid at the
time of submittal.

2. Application is reviewed for completeness.
a. The date of submission shall be recorded and the responsible party (City) has 7
calendar days to determine whether the application is complete.
b. Once the application is determmed to.be complete, the applicant will be
notified via a letter and the e_;;applica on process will start,
c. If the application is denied;re ]
7 calendar day co

a. This committee wil
the specific de

b. The decision is based on;

5. Appeal Period
a. There will be a 14 calendar day period after written notice of the decision is provided.
An appeal can be m:tlated by anyone who ﬁles a petltlon or at the d:rectlon of the City
Councﬂ : .

a. You can print of a copy.of:
website at www.co.hood -river.or.us.

b. The application must be signed off by City of Cascade Locks Public Works
Superintendent, Electric Department Superintendent, Fire Chief, and Planning
Department. The County will not accept the permit until that is completed, This
process will be done as quickly as possible by the City.




Sign Permit
Applicant Handbook

Approval Criteria
8-6.144.070

The City Administrator shall issue a sign permit for those signs which comply with the provisions
of this chapter (8-6.144). Sign permits mistakenly issued in violation of this title are void. The
City Administrator may revoke a sign permit if he or she finds that there was a material and
misleading false statement of fact in the application for the permit.

Applicability of Provisions (8-6.144:0

NOTE: Additional requiremen ; Wn zone T?bat“'fnfor ation is found at the end
of this document

A. Exempt Signs

The following signs

3. Up to two lawn signs not e

4. Signs posted by or under governmental a
notices, traffic, danger, no trespassing, em
safety;

o

a nght—of—way, other proﬁerty, or fromithe alr, “nd.

8. Residential name and/or address plates that do not exceed 2 square feet. Only one such
sign shall be permitted upon the premises and may only be Indirectly flluminated.

B. Prohibited Signs

The following signs are prohibited:
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1. Unsafe signs or improperly maintained signs, unless the sign and sign structure is so
constructed, erected, and maintained as to be able to withstand the wind, selsmic, and
other requirements as specified in the Uniform Building Code or this title;

2. Traffic obstructing signs that:

a. Obstruct a required vision clearance area or obstruct a vehicle driver’s view of official
traffic control signs and approaching or merging traffic, or which present a traffic hazard;

b. Interfere with, imitate, obstruct the view of, or resemble any official traffic control sign,
signal, device, or emergency light;

: danger” ofany other simflar word, phrase,
is reasonably hkeiy to Interfere with, mislead, or

remaining in their ver
allowed;

+*

means of egress;

6. Slgns closer than 24 inches horj
utility guy wire;

7. Rotatingfrevolving stgns;

8. Flashing signs;

xcept signs legally erected for

nm ﬂt»agency No vehicle or trailer shall
be parked on a public rlght—of—way or: pubH propert n private property so as to be
visible from a public rightiof-way which tached { hereto or located thereon any sign or
advertising device for the basic purpose of providing advertisefiignt of products or
directing people to a business or activity. This provision applies where the primary purpose
of a vehidle is for advertising purposes and is not intended to prohibit any form of vehicular
sign, such as a sign attached to a motor vehicle which is primarily used for business
purposes; and

11, Nothing in this title shall prevent the erection, location or construction of signs on private
property where such erection, construction or location is required by any law or ordinance,
nor shall any public agency or utility be prohibited from erecting signs on private property
when otherwise permitted.

Printed: 5/2/2013 SignPermit-F-Approval Page 2 of §




Sign Requirements (8-6.144.050)

Signs which are subject to the provisions of this chapter shall satisfy the standards in this section.
Signs which do not meet all of the requirements of this chapter may only be approved as
provided in Section 8-6.144.080 Sign Code Exceptions or Chapter 8-6.160, Variance.,

A. General Sign Requirements

Sign Type Residential, Public, and Open Space Zones Commercial and Industrial Zones

Freestanding

Maximum:
s Number

* Height

+ Sign area per face

 Total sign area - all faces 100 square feet

Location: tside of the public right-of-
Sign Type ommercial and Industrial Zones
Temporary
Maximum: 4
s Number
4 fegt:forfreestanding signs
* Height

*» Sign area per face
i'e 64 square feet
+ Total sign area - all faces
L ‘ Outside of the street right-of-
Location: N " way

Time limnit: 120 days
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Sign Type Residential, Public, and Open Commercial and Industrial Zones
Space Zones

Wall, Projecting and Roof

Maximum:

* Number * 1 ¢ No limit

+ Height + Up to 4 feet above highest * Up to 4 feet above highest point
point of the roof; or maximum  of the roof; or maximum building
building height of the base height of the base zone -

whichever is lower; Lowest part
at least 8 feet above underlying
grade for projecting signs

41/2 square feet per lineal foot
+ Sign area per face

+ Total signh area - all faces

eet from a building wall

Location:
ttached to a canopy
Sign Type mercialand Industrial Zones
Directional
Maximum: RS
» Number 1 sign per driveway
¢+ Height *3 feet

6 sq uare feet

+ Sign area per face

» Totalsignarea-all faces * 24 square feet » 32 square feet

Location: » Adjacent to private driveway or » Adjacent to private driveway
sidewalk or sidewalk

Total Sign Area Per Lot * 32 square feet * 100 square feet

All sign faces
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B. lllumination

illumination for the purpose of providing readability of sign during hours of darkness is
allowed. Any flashing, moving, animated, blinking, or rotating sign in which illumination
changes with time or which is designed in a manner to simulate motion, or produces
glare for adjacent properties or a public street is prohibited. Message signs less than 8
square feet in area in commerclal and industrial zones are not included in this prohibition.

C. Sign Location

1. Except for signs posted by government authority as described in Section 8-6.144.020,
no sign shall be located within orprojéctinto a public right-of-way.

renewed by the C inisti dlise for the continuation
of the temporary: :

t the dimensional
eet each shall be

4. Temporary signs may not be permane;

.attached to the ground, buildings, or other
structures.

Downtown Zone Si

1. All standards of Chaptér 8°6.144 of thisCode s all‘apply in the 58ne excépt for the

following standards:

a. Freestanding pole S|gns are“Erohibited;.

b. Internally illuminated Signs are prohibited. ™

¢. Pedestrian-oriented sign bonus. The City Administrator shall have authority to grant
additional pedestrian oriented signs up to a total of 12 square feet for all such signs.
The maximum size for any one pedestrian sign shall be 6 square feet. Pedestrian
oriented signs include: window signs, small wall mounted or projecting signs located
not more than 10 feet above grade, signs placed on awning valances, and signs
suspended under canopies and awnings. Signs that are suspended above pedestrian
walkways shall provide a minimum of 7.5 feet of vertical clearance.
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City of Cascade Locks

SIGN PERMIT APPLICATION P.O. Box 308
Cascade Locks, Oregon 97014
l. BACKGROUND IN FORMATION Phone: 541-374-8484
Fax: 541-374-8752
Applicant
Applicant Name: Phone:
Address:

Applicant Standing (Fee Owner, Contract Pur¢hase

Property Owner (if different)

Name:

Address:;

Property Information

Property Address:

Township; Range; Section; Tax L

Sign(s) Description
SignType: ______ Height:
Sign Type:
Sign Type:
SignType:
Sign Type:

Sign Type:

FOR OFFICE USE ONLY

File Number:

Submittal Date: Fee:  Recejved by:

Apblication Type: Completeness: 120th Day:

City of Cascade Locks Sign Permit Application
5/3/2013




I, APPLICATION REQUIREMENTS
(A) __ Completed and signed application form.

(B) ___.  ONE copy and ONE PDF version of the site plan drawn to scale showing the
locations of all existing and proposed signs on the property. The site plan must
include the material required under Sections 8-6.144.040 of the Community
Development Code. City Staff will assist the applicant in determining what
information is required on the site plan.

(C)  _.__ ONE copyand ONE PDF version of a si n drawung which illustrates:
a. The sign area dimensions;
b. The materials and colorsto he

(E) Copy of the latest de
ownership.

(G) . Payment for filing fee.

NOTE ~ FOR ANY NEW CONSTRUX
MAY ALSO BE REQUIRED coN

lll. SIGNATURES

ON thc'S:" PLETE OR MISSING

Applicant/Owner Date
Applicant/Owner Date
City of Cascade Locks Sign Permit Application

1242013




NOTICE TO APPLICANT
REIMBURSEMENT TO CITY OF CASCADE LOCKS
FOR ADMINISTRATIVE FEES

TO:  APPLICANT

The City of Cascade Locks, like many other small cities in Oregon, is faced with a severely
reduced budget for the administration of the City’s Ordinances. The land use planning process in the
State of Oregon has become increasingly complex. To properly process land use applications, the city
must rely upon professional consultants to assist in preparing the legal notices, conducting on-site
inspections, preparation of staff reports, and, in some cases, actual attendance at the Planning
Cormmission and/or City Council meetmgs The City utilizes a consultant to ensure that applications
are processed fairly and promptly.. Because of reduced budgets, the Cityfinds it necessary to transfer
some administrative costs to you, the apphcant as part of the land use planmng process. Therefore,
you are asked to read and 5|gn the agreement below 1nd|cat1ng that you understand and agree to
this requirement. - = L

AGREEMENT TO REIMBURSE ClTY
FOR ADMIN]STRATIVE COSTS

I/We, the appllcant(s), . L ’
hereby agree to reimburse the City of Cascade Locks for admlmstratlve costs over and above the
costs covered by the BaSIC Fee, which we have paid. We have’ been advised that an additional
deposit required is $ DDD O but those actua[ costs couid exceed this amount. Inthe
event the City is requzred to commence Iitlgation to.recover these costs, the prevailing party shall be
awarded costs and reasonable attorney’s fees, mcludlng any costs and fees on appeal

The amount not: pald shall also: become a I|en agamst the property on Wthh the land use
action is sought, in favor of the Clty of Cascade Locks, and shail be docketed |n the City Lien Docket.

mJ\TEDthis”—'dayof o ,io'"“,

APPLICANT(S):

PROPERTY OWNER(S):
(If Different Than Above)

Userdirfrecords/pcminsfland use reimbursement of fees




Fee Schedule 8/27/07

Each applicant shall be required to sign an agreement that requires the applicant to pay any and
all costs above and beyond the basic fees.

If multiple land use applications are necessary on a single project and a single applicant, the
applicant shall pay the highest basic fee of the application necessary, plus 20% of the other basic
fees involved.

For All Developments: Appeal Process:
Pre-Application Conference l $225 | l Appeal | $450
Site P“Ian Review - - 1 3625 | Administrative Review | $75
Staff time, 5 hours planning consuftant & 1 hour engineer . Staff time & 1 hour planning consaltant
Public Work Type A Permit = ase |
Plan review & inspection by Pubiic Works R o M ISCGI Ianeous Fees.
Zoning{Building Review B | ; '
Plan g g Amendment to Urban Growth 41,000
A A Struct T oy 1 Boundary :
CCESSOTY SUUCIUPE, mmor rewew —i— $5__0 Staff time, 8 hours planning consultant & 1 hour engineer
B. House or Mobile Home _ | : $100 |- | { Comprehensive Plan Amendment [ $1,000
. Multi-Farmily Dwellings e | $100 _‘:-_$25 per unit } Staff time, 8 pours p.lanm.{lzg consultant & 1 hour engineer
- . — ——t— " | 'Wetland/Riparian Permit 00
D. Commercial, Industrial, Other _Pro;ec_ts: | $200 - | ; Stafftrmeéct} E?::ours Plannmg consuitant | .
_ Right: of Way. Permlt | $50
Addltlonal Fees for Mu‘tl' o .o|:Plan revrgvy_&_inspg_c_tron by Public Works
Family DevelonmentS' coo o Tvagkens [ $600
S - Staff time & 4 hours planning consultant
Planned Unit Development | $1,400 |- l R
Staff time, 8 hours planning consulftant & 3 hours engineer ) . Annexation | $1,000
. Staff, 8 hours planning consuitant & 1 hour engineer
Subdivision | $1,200 |
Staff time , 8 hours planning consultant & 3 hours engineer Zone Change . I 5625
g . - ' ' Staff time, 8 hours pIannmg consuftant &t hour engineer
Public Work Type B Permit S | $500 I : PR
Plan review & inspection by Public Works ~ i7" e :

Other Possible Charge

Conditional Use & | $625 | |

Staff time, 5 hours planning consultant & 1 hour engineer

Lot Line Adjustment : ] s

Variance ! $450 |

Staff time & 4 hours planning consultant

Partitions | $500 [

Staff time , 4 hours planning consultemnt & 1 hours engineer

Signs | 475 + §2 per sq foot |

Temporary Permit $300 |

A tempordary permit will not be alfowed untif a
building permit is purchased through the County




