Site Plan Review
Applicant Handboock

This packet will guide an applicant through the City’s Site Plan Review process. While this
packet is comprehensive, an applicant should read the applicable Code Sections.

This Packet includes:

1) Process Steps

2)  Public Hearings Procedures

3) Approval Criteria
4) Application Fory
5) Fee Agreemer
6) Fee Schedule
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Step 2: Attend the Pre-Ahp ca o
Step 3: Submit the Application
Step 4: Application Acceptance
Step 5: Atte{gjﬁ"’:neeting

Step 7: Staff Report -
Step 8: Participate in the Publi

Step 9: Decision

Step 10: Notice of Declsion
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Step 11: Appeal of a Planning Commission Decision

(if applicable)
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Site Plan Review Step by Step

1. Pre-Application conference scheduled.
a. The fee for a Pre-Application Conference is $225 and needs to be paid at time of

scheduling.

2. Pre-Application conference held.
a. Please have any pertinent partners attend this meeting, i.e. your architect or engineer

3. Site Plan Review Application submitted by applicant.
a. The applicant must submit the required documents with the application as listed in
Section 8-6.24.030 and Section 8-6, 148.040 of the Communlty Development Code.
b. The fee for a Site Plan Rewew is. $625 and needs to be pald at the time of submittal.

4. Application is reviewed for compieteness |
a. The date of submission shall be recorded and the responSIbIe party (City) has 14
calendar days to determlne whether the apphcatlon is comp[ete
b. Once the appllcatlon is determmed to be comp[ete, the apphcant Wi“ be
notified via a letter and the 120 day clock for the application process will start.
c. If the application is denied, resubmltted app![catrons WI[I be sub]ect to another
14 calendar day completeness check BRI = .

5. Attend meeting with the Archltecturat Rewew Committee (if appllcab[e)

a. This committee will review your apphcatlon and site plan to assure that your
development meets the specn‘:c desrgn standards for the zone of the proposed
development. : D

b. The ARC will schedule a meeting no earller than 7 days and no more than 14 days after
the apphcatlon is determlned complete

6. Notice of Public Hearlng : : :
a. Notice of a Public Hearlng shali be malled and posted at Ieast 20 calendar days
before a Planning Commission Hear:ng by City Staff. £ &
b. In addition to all other notice, at least 10 calendar days before a Plannmg
Commission public hearing, notice shall be prowded ina newspaper of general
circulation in the Clty, by Crty staff. ' :

7. Staff Report is written and malled _ : Lo
a. A copy will be mailed to the apphcant approxrmately 7 ca!endar days prior to the public

hearing.

8. Public Hearing is held in accordance with rules of procedure as written in 8-6.28.

a. The Planning Commission will review all evidence submitted to the record, including
the staff report recommendation and Architectural Review Committee comments, and
may:

1. Approve or deny all or part of the application.
2. Approve all or part with modifications or conditions of approval




Site Plan Review Step by Step

3. Defer a decision; or
4. Dismiss without prejudice due to procedural error or remand to correct a
procedural error.

9. Minutes produced
a. Minutes of the Planning Commission public hearing will be produced and
reflect the matters discussed and the views of the participants shall be noted.

10. Notice of Decision : :
a. Notice of Decision in the form of a flna[ order W|II be provrded to the applicant and any
parties who testrfled dunng the hearing or submltted written comments

11. Appeal Period - : -

a. There willbe a 14 ca]endar day perlod after written notice of the decrsmn is provided.
An appeal can be [nltlated by anyone who frles a petltlon or at the dlrectlon of the ity
Council. - - Lo

b. If there is an appea! |t W||E be sub]ect to another 20 calendar day PubllC Hearing Notice
and then go to a City Council Public Hearing, - S

¢. The City Council will then make a decision. SO :

d. Notice of decision shall be provrded to the applfcant and all persons who submitted
written comments or testn‘:ed dunng the heanng i

12, Submit a County Building Permit (nc the Plannmg Comm[ssmn approved your application)

a. You can print of a copy of the Hood- Rlver County Butldlng Permit Application from their
website at www.co.hood-river.or.us. "

b. The application must be signed off by City of Cascade Locks Public Works
Superintendent, Electric Department Superintendent, Fire Chief, and Planning
Department. The County will not accept the permit.until that is completed This
process will be done as qmckly as possrble by the Clty :




Public Hearings Procedures
Planning Commission and City Council

ene

a.

. Applicant presentation

uidelines
All those who wish to testify must write their name and address on a sign up sheet
that will be available before and during the hearing.

The order of testimony will follow the steps below and then will be based on the
order individuals signed up.

All those wishing to testify must do so from the podium and will refrain from making
comments while in the audience.

Testimony shall begin with Stat q g’ name afig address for the record.

standards in the Ia

on appeal, bears
licable criteria

Except as otherwzs '

will requse themselves if there are any poten’clal con ofﬁ%terest that will not

allow them to make a fair and 1Mpartial decision,, . -

Presentation of the Staff Report

3
4
5. Testimony from those i VS
6.
7
8
9

Testimony from those opposed to the proposed action

Questions from members of the pubtic

. Applicant’s rebuttal

Final comments fron Staff

10. Close of public hearin‘é

NOTE: Once the hearing is closed, no additional testimony, comments, or questions may be
taken from the audience.
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Site Plan Review
Applicant Handbook

Approval Criteria
8-6.148.110

The Planning Commission shall approve, approve with conditions or deny an application based
on findings of fact with respect to the approval standards of this section.

A. The applicable provisions of this title are:

. Accessory structures - Chapter,

-

2. Additional yard an

. Flood Plain Overlay Zone - Chapter 8-6.12
10, Geologic Hazard Overla
11. Alrport Protéﬁ;c?{;jqn Overlay Zone - Chapter 8-6.13

12, Downtown Design Overlay Zone

13.Signs - Chapter 8—6.144%:

14. Vision clearance - Chaﬁtenf&é. 6;-
15.Wetland and Riparian Areas - Chapter 8-6.128; and
16. Manufactured and Mobile Homes - Chapter 8-6.100.

17.The Design Standard sections of the D, C, and RC zones.
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B. Relationship of the Natural and Physical Environment
1. Buildings shall be:

a. Located to preserve existing trees, topography, and natural drainage to the degree
possible;

b. Located in areas not subject to ground slumping or sliding; and

2. Trees having a 6-inch diameter or greater diameter, 4 feet from the base, shall be
preserved or replaced by new planting

C. Exterior Elevations

approval authority may require additional buf rmg or screening between dafferent types
of land uses (for example, between single faml!y and multifamily

devices on rooftops:(e g, air cool gand helatmg systems)ﬂ;
considered to determine the desi

2. The width and height of the buffer required to achieve its Intended purpose;

3. The directions from which buffering is needed;
4. The required density of the buffering; and

5. Whether the viewer [s statlonary or mobile.
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E. Privacy and Noise

1. Structures which include residential dwelling units shall provide private outdoor areas
that are screened from adjoining units;

F. Private Qutdcor Areas - Residential Uses

1. In addition to the requirements of Subsection 8-6.148.110 D. 2, each ground level
residential living unit shall have an outdoor private area {patio, terrace, porch), and shall
be at least 48 square feet in size with a minimum width dimension of 4 feet and:
Balconies used for entrances or exjts: shai[ not:be consndered as open space except
where such exits or entrances: :

development for t

a. Studio size up to
and

. The requlred recreation spacé'm
options:

. It may be all outdoor space;

le, it could be an outdoor
balconies.on each: unit; or

tennis court, indoorifecreation rdo

e. Where balconies are addéd to Uiits, the balcsnias shall ot Be less than 48 square
feet.

H. Demarcation of Public, Semipublic and Private Spaces - Crime Prevention
1. The structures and site improvements shall be designed so that public areas such as
streets or public gathering places, semipublic areas and private outdoor areas are clearly

defined in order to establish persons having a right to be in the space, in order to provide
for crime prevention and to establish maintenance responsibility; and

Primted: 5/3/2013 SttePlan-P-Criteria Page 3of5




2, These areas méy be defined by;
a. A deck, patio, low wall, hedge, or draping vine;
b. A trellis or arbor;
¢. A change in the texture of the path material;

e, Signs; or

f. Landscaping.

3. Mail boxes shall be: destrian traffic.

4. Light fixtures shall be i " E pt grade changes.
I. Landscaping
1 ents set forth in this
title.

irea requirements of
gross area including

2. Residential Zones. In at
subsections 8-6.148.110 E.
parking, loading and serv

3. CR, RG, L, P, and OS Zones. A minimu
landscaped.

4, Hl Zone, A

7. Parking, Loading or Sepvice Aré

a. A parking, loading or service area which abuts a street shall be set back from the right-
of-way line by a landscaped strip at least 10 feet in width and the landscaped area
shall: comply with the provisions of Chapter 8-6.104, Landscaping.

b. A parking, loading or service area which abuts a property line shall be separated from

the property line by a landscaped area that complies with the provisions of Chapter 8-
6.104, Landscaping.
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J. Drainage

All drainage plans shall be designed to comply with city public facilities standards and
Oregon Department of Transportation requirements.

K. Natural Features

The applicant must provide evidence of compliance with applicable state and federal protection
and notification requirements regardin tlands, riparian areas, and wildlife habitat.

L. Mail Boxes

Mail boxes are prohibjtéd in‘publicroad right-of-wa
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City of Cascade Locks

P.O.Box 308

SITE PLAN REVIEW APPLICATION Cascade Locks, Oregon 97014
Phone: 541-374-8484

1. BACKGROUND INFORMATION : Fax: 541-374-8752

Applicant

Applicant Name: Phone:

Address:

Applicant Sfanding (Fee Owner, G

Property Owner (if diffei

Name:

Address:

Property Information

Property Address:__

Township; Range; Section; Tax

Current Zoning:

Existing Use/Structures;. .

Application Propos%'[:

FOR OFFICE USE ONLY
File Number:
Submittal Date: Fee: Received by:
Application Type: Completeness: 120th Day:
City of Cascade Locks Site Plan Review Application

3202013




1. APPLICATION REQUIREMENTS
(A) ___ Completed and signed application form.

(B) Written response to the approval criterfa. It is the applications responsibility
to show how the application meets the approval criteria.

(C)  __ ONE copy and ONE PDF version of the site plan drawh to scale, The site plan
must include the material required under Sections 8-6.148.040 of the
Community Development Code. City staff will assist the applicant in
determining what informatiof'i§ réquired on the site plan.

(E)

Names and adc

(F)
(G)
@

Il SIGNATURES

Applicant/Owner Date
Applicant/Owner Date
City of Cascade Locks Site Plan Review Application

5/2/2013




NOTICE TO APPLICANT
REIMBURSEMENT TO CITY OF CASCADE LOCKS
FOR ADMINISTRATIVE FEES

TO:  APPLICANT

The City of Cascade Locks, like many other small cities in Oregon, is faced with a severely
reduced budget for the administration of the City’s Ordinances. The land use planning process in the
State of Oregon has become increasingly complex. To properly process land use applications, the city
must rely upon professional consultants to assist in preparing the legal notices, conducting on-site
inspections, preparation of staff reports, and, in some cases, actual attendance at the Planning
Commission and/or City Council meetings. The City utilizes a consultant to ensure that applications
are processed fairly and promptly. Because of reduced budgets, the City finds it necessary to transfer
some administrative costs to you, the apphcant as part.of theland use planning process. Therefore,
you are asked to read and 51gn the agreement below rndrcatlng that you understand and agree to
this requirement. S i - : s

AGREEMENT 10 REIMBURSE CITY
FOR ADMIN]STRAT]VE COSTS

I/We, the applicant(s), L e oot T ,
hereby agree to reimburse the City of Cascade Locks for admlnrstratlve costs over and above the
costs covered by the Basic Fee, which we: have paid. We have: been advised that an additional
deposit required is $ 'f) m7 O) but those actual costs: could exceed this amount. In the
event the City is requrred’to commence !ltlgatron to recover these costs, the prevailing party shall be
awarded costs and reasonab]e attorney’s fees, mc[udlng any costs and fees on appeal

The amount not. pald shall also become a 1|en agarnst the property on whlch the land use
action is sought, in favor of the Clty of Cascade Locks, and shaE[ be docketed in the City Lien Docket.

DATED this_ dayof - ,20""': .

APPLICANT(S):

PROPERTY OWNER(S):
(If Different Than Above)

Userdirfrecords/pcminsfland use reimbursement of fees




Fee Schedule

8/27/07

Each applicant shall be required to sign an agreement that requires the applicant to pay any and

all costs above and beyond the basic fees.

If multiple land use applications are necessary on a single project and a single applicant, the
applicant shall pay the highest basic fee of the application necessary, plus 20% of the other basic

fees involved.

For All Developments:

Appeal Process:

Pre-Application Conference [ §225 | Appeal | $450
Site F"lan Review - ' - | 3625 Administrative Review | §75
Staff time, 5 hours planning consultant & 1 hour engineer Staff time & 1 hour planning consultant
Pubiic Work Type A Permit | $250
Plan review & inspection by Public Works Misce "aneous Fees.
Zoning/Building Review
Plan gl 8 Amendment to Urban Growth $1,000
A Struct ; = %50 Boundary :
- ACCESSOTY SULICTHIE, MINOT TEVIEW 22 Staff time, 8 hours planning consultant & t hour engineer
B. House or Mobile Home |_s100 Comprehensive Plan Amendment | $1,000
C. Multi-Family Dwel[ings I $100 + £25 per unit Staff time, 8 hours planning consultant & 1 hour engineer
; ; : ; Wetland/Riparian Permit $400
D. Commetcial, Industrial, Other Projects | 5200 Staff time i p Eours planning consultant i 4
or.: . Right of Way Permit | $50
Ad d ]tlo n al Fees for M u ltl- Planreview & inspection by Public Works
L]
Family Developments: yEv—r— [S600
Staff time & 4 hours planning consultant
Planned Unit Development | $1,400 _
Staff time, 8 hours planning consultant & 3 hours engineer Annexation | 41,000
Staff, 8 hours planning consultant & 1 hour engineer
Subdivision | $1,200
Staff time , 8 hours planning consuftant & 3 hours engineer Zone Change | $625
Staff time, 8 hours planning consultarit 81 hour engineer
Public Work Type B Permit | $500
Plan review & inspection by Public Works
Other Possible Charges:
Conditional Use | $625
Stajff time, 5 hours planning consultant & 1 hour engineer
Lot Line Adjustment | $125
Variance | s450
Staff time & 4 hours planning consultant
Partitions l $500
Staff time, 4 hours planning consuitant & 1 hours engineer
Signs [ 475 + $2 per sqfoot
Temporary Permit 3300
A temporary permit will not be allowed until a
building permit is purchased through the County




Waiver of pre-application conference

I, , hereby waive the step of a pre-
{name of applicant}

application conference for
{application type, case number}

pursuant to requirements under 8-6.24.020 (A) (2) of the

Community Development Code, which states that:
No application for a City Administrator, Planning Commission or City Council
action shall be received by the Administrator unless the applicant or the

applicant's representative has:

1. Attended a pre-application conference with the City Administrator*; or

2. Signed a waiver, on a written statement prepared by the City
Administrator®, waiving the pre-application conference requirement.

Applicant Signature Date

* According to Community Development Code, Chapter 8-6.08 Definitions

City Administrator or Administrator. The administrative head of the city or such other
City employee or consultant who may be designated by the City Administrator to
perform the functions delegated to the City Administrator.

Userdir\records\pemins\CDC\CDC (32709 Pre-application waiver form




