Zone Change

Applicant Handbook

This packet will guide an applicant through the City’s Zone Change process. While this
packet is comprehensive, an applicant should read the applicable Code Sections.

This Packet includes:

1)  Process Steps

2)  Public Hearings Procedures

3) Approval Criteria
4)  Application For
5) Fee Agreeme
6} Fee Schedule
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Step 2: Attend the Pre-Ap;;!icatid’
Step 3: Submit the Application
Step 4: Application Acceptance

Step 8: Decision

Step 9: Notice of Deqjjsion
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Step 10: Appeal of a lannin
(If applicable)
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Zone Change Step by Step

1. Pre-Application conference scheduled.
a. The fee for a Pre-Application Conference is $225 and needs to be paid at time of

scheduling.

2. Pre-Application conference held.
a. Please have any pertinent partners attend this meeting, l.e. your archltect or engineer

3. Zone Change Application submitted by applicant.
a. The applicant must submit the requlred «dogyments with the application as listed in
Section 8-6.24.030 and S el Whupity Development Code.
b. The fee for a Site Plan Re jt.the time of submittal.

a. The date of sub
calendar days

Comrmssaon public hearing, notice sﬁ
circulation in the City, by City staff.

a. A copy WI[l
hearing.

7. Public Hearing is held in accordance w;th ules of procedure as written in 8 6 28
a. The Planning Commission will:+ all evidence; bm|tted c}'the record, inciuding

the staff report recommendatuon andArc

may:

1. Approvesor: deny all or'part of the apphcatlon

2. Approve all or part with modifications or cond:tlons of approval

3. Defer a decision; or

4. Dismiss without prejudice due to procedural error or remand to correct a
procedural error.

8. Minutes produced
a. Minutes of the Planning Commission public hearing will be produced and
reflect the matters discussed and the views of the participants shall be noted.




Zone Change Step by Step

9. Notice of Decision
a. Notice of Decision in the form of a final order will be provided to the applicant and any
parties who testified during the hearing or submitted written comments.

10, Appeal Period
a. There will be a 14 calendar day period after written notice of the decision is provided.
An appeal can be initiated by anyone who files a petition or at the direction of the City
Coungcil. '
b. If there is an appeal, it will be subject to another 20 calendar day Public Hearing Notice
and then go to a City Council PubliciHearing
c. The City Council will then mak# isio
d. Notice of decision shall b
written comm

At and all|

0 th applicé;




Public Hearings Procedures
Planning Commission and City Council

General Guidejines

d.

Publi

v @ N Y W

All those who wish to testify must write their name and address on a sign up sheet
that will be available before and during the hearing.

The order of testimony will follow the steps below and then will be based on the
order individuals signed up.

All those wishing to testify must do so from the podium and will refrain from making
comments while in the audience,

Testimony shall begin with a statemen ﬁon§?§=name and address for the record.

the burden of prQfot
and standards. . :

S

Presentation of the Staff Report

Applicant presentation

Testimony fﬁbm those in: ‘l r of the proposed ]
Testimony from those opposed to the proposéd actwon
Questions from members of the public

Applicant’s rebuttal -

Final comments from Staff

10. Close of public hearing

NOTE: Once the hearing is closed, no additional testimony, comments, or questions may be
taken from the audience.
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Zone Change
Applicant Handbook

Approval Criteria
8-6.176.070

To gain approval for an amendment to the zoning map the applicant must prove that:

A. The proposed zone complies with the:€omprehensive Plan map designation.

B. Allowed uses under the,
site according t
variances.

impacts on existing.op

D. Public facilities and
designation are avali|
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City of Cascade Locks
P.0O. Box 308
Cascade Locks, Oregon 97014

ZONE CHANGE APPLICATION Phone: 541-374-8484
Fax: 541-374-8752

I. BACKGROUND INFORMATION

Applicant

Applicant Name: Phone:

Address:

Applicant Standing (Fee Owner,

Property Owner (if différe

Name:

Address:

Property Information

Property Address:

Township; Range; Section; Tax

Current Zone:

Property Size:

Existing Use/Structures:

Application Proposgl: I

FOR OFFICE USE ONLY
File Number:
Submittal Date: Fee: Received by:
Application Type: Completeness: 120 Day:
City of Cascade Locks Zone Change Application

5/3/2013




[I. APPLICATION REQUIREMENTS
(A) ___ Completed and signed application form.

(B) _ Written response to the approval criterfa. This should include all narrative,
illustrations, plans, etc. needed to show compliance with the provisions of
Chapter 8-6 176 of the Community Development Code. It is the applicant’s
responsibility to prove the need for the zone change.

(C) ... Names and addresses of all the property owners within 250 feet of the
boundaries of the property. This list must be prowded by a Title Company or
the Hood River County Assessor SR :

(D) Copy of the latest deed sales contract or. title report mdncat:ng property
ownership ' L .
(F) ___  Acurrent Hood Rlver County tax. map(s) showmg the subject property(ies)

and all propertles Wlthln 250 feet of the subject property

(Q) A signed fee agreement and payment for f|[|ng fee

I, SIGNATURES

NOTE: ALL OWNERS MUST SIGN THIS APPLICATION OR SUBM]T A LETTER OF CONSENT
AUTHORIZING ANOTHER INDIVIDUAL TO MAKE APPL]CATION “INCOMPLETE OR MISSING
INFORMATION WILL DELAY THE REVIEW PROCESS

Applicant/Owner s . Date

Applicant/Owner R A Date

City of Cascade Locks Zone Change Application
9/25/2019 .




NOTICE TO APPLICANT
REIMBURSEMENT TO CITY OF CASCADE LOCKS
FOR ADMINISTRATIVE FEES

TO:  APPLICANT

The City of Cascade Locks, like many other small cities in Oregon, is faced with a severely
reduced budget for the administration of the City’s Ordinances. The land use planning process in the
State of Oregon has become increasingly complex. To properly process land use applications, the city
must rely upon professional consultants to assist in preparing the legal notices, conducting on-site
inspections, preparation of staff reports, and, in some cases, actual attendance at the Planning
Commission and/or City Council meetings. The City utilizes a consultant to ensure that applications
are processed fairly and promptly. Because of reduced budgets, the City finds it necessary to transfer
some administrative costs to you, the applicant, as part of the land use planning process. Therefore,
you are asked to read and sign the agreement below indicating that you understand and agree to

this requirement.

AGREEMENT TO REIMBURSE CITY
FOR ADMINISTRATIVE COSTS

I{We, the applicant(s), ,
hereby agree to reimburse the City of Cascade Locks for administrative costs over and above the
costs covered by the Basic Fee, which we have paid. We have been advised that an additional
deposit required is $ 7) oD, oD , but those actual costs could exceed this amount. inthe
event the City is required to commence Iltlgatlon to recover these costs, the prevailing party shall be
awarded costs and reasonable attorney’s fees, including any costs and fees on appeal.

The amount not paid shall also become a lien against the propérty on which the land use
action is sought, in favor of the City of Cascade Locks, and shall be docketed in the City Lien Docket.

DATED this day of , 20

APPLICANT(S):

PROPERTY OWNER(S):
(If Different Than Above)

Userdirfrecords/pcminsfland use reimbursement of fees




Fee Schedule

8/27/07

Each applicant shall be required to sign an agreement that requires the applicant to pay any and

all costs above and beyond the basic fees.

If multiple land use applications are necessary on a single project and a single applicant, the
applicant shall pay the highest basic fee of the application necessary, plus 20% of the other basic

fees involved.

For All Developments:

Appeal Process:

Pre-Application Conference { §225 !

Appeal [ $450

Site Plan Review | 4625

Staff time, 5 hours planning consultant & 1 hour engineer

Administrative Review l $75

Public Work Type A Permit ] 0

Plan review & inspectfon by Public Works

Zoning/Building Review

Staff time & 1 hour planning consultant

| Miscellaneous Fees:

Amendment to Urban Growth $1,000
Boundary

Staff tfme, 8 hours plannmg consultant & 1 hour engineer

Plan
A. Accessory Structure, minor rewew [ 50
B. House or Mobile Home R

o Comprehenswe Plan Amendment | 41,000

C. Multi-Family Dwellings

1 $100+ $25 per unit.

Staff time, 8 hours planning consultant & 1 hour engineer

| wetland/Riparian Permit | $400

D. Commercial, Industrial, Other F:'rojects_: f $200

Additional Fees for Multl- |
Family Development5° |

| Staff time & 4 hours plannmg consultant

nght of Way Perrnlt | $50

| iPlan‘review & inspection by Public Works

Vacations ¢ | 4600

.| Staff time & 4 hours planning consultant

Planned Unit Development |"$1,400
Staff time, & hours planning consuitant & 3 hours engineer i

| Annexation | $1,000

Subdivision | $1,200

| stasf, 8 hours planning consuftant & 1 hour engineer

Staff time, 8 hours planning consultant & 3 hours engineer

Zone Change . | $625

Public Work Type B Permit | $500

Plan review & inspection by Public Works ;-

Other Possible C'ha_rges:' |

Conditional Use . - | $625
Staff time, 5 hours planning consultant 8 1 hour englineer :

Lot Line Adjustment ] s

Varlance I $450

Staff time & 4 hours planning consultant

Partitions l $500

Staff time , 4 hours planning consuftant & 1 hours engineer

Signs I $75 + $2 per sq foot

Temporary Permit $300

A temporary permit will not be allowed until a
building permit is purchased through the County

Staﬁ time, 8 hours p!annmg consultant &1 hour englneer




Waiver of pre-application conference

I, , hereby waive the step of a pre-
{name of applicant}

application conference for
{application type, case number}

pursuant fo requirements under 8-6.24.020 (A) (2) of the

Community Deifelopment Code, which states that:
No application for a City Administrator, Planning Commission or City Council
action shall be received by the Administrator unless the applicant or the
applicant's representative has:

1. Attended a pre-application conference with the City Administrator®; or

2. Signed a waiver, on a written statement prepared by the City
Administrator®, waiving the pre-application conference requirement.

Applicant Signature Date

* According to Community Development Code, Chapter 8-6.08 Definitions

City Administrator or Administrator, The administrative head of the city or such other
City employee or consultant who may be designated by the City Administrator to
perform the functions delegated to the City Administrator.

Userdir\records\pemins\CDC\CDC 032709 Pre-application waiver form




